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APPLICATION FORM FOR EMPLOYMENT
Position applied for: _____________________________________________________________

Department/Unit:  ____________________________________   Ref. no.: _________________

IMPORTANT NOTES FOR APPLICANTS

GENERAL INFORMATION

	(1) All information given by you on this Application Form for Employment (“the Form”) will be treated in STRICT CONFIDENCE by Lingnan University (“the University”).

(2) Please send the Form together with a cover letter and a copy of your updated curriculum vitae.

(3) It is the University’s recruitment policy to conduct employment reference checks on applicants, regardless of the employment terms, expected length of employment, level or role of the position.  You will be requested to authorize the University to conduct verification of the information you provided.  You will also be required to provide details of referees when necessary.



PERSONAL INFORMATION COLLECTION STATEMENT (PICS) PERTAINING TO RECRUITMENT
	Your personal data collected on the Form, your curriculum vitae and other related documents you submitted in support of your application will be used by the University to assess your suitability for appointment to the position which you have applied and for purposes relating to your appointment with the University.  
Such personal data may be disclosed and/or transferred to third parties outside the University, for example, external assessors, the University’s agents, contractors, vendors and/or other service providers, as necessary, to assess your suitability for the position, or to verify the accuracy of the same.
It is the policy of the University to retain the personal data of unsuccessful applicants for future recruitment purposes for a period of up to two years.  
Under the Personal Data (Privacy) Ordinance, you have a right to request access to, or to request correction of, your personal data in relation to your application.  If you wish to exercise these rights, please contact our Human Resources Office at recruit@ln.edu.hk.  
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APPLICATION FORM FOR EMPLOYMENT

I
PERSONAL PARTICULARS





	Surname

	First name(s) in full


	Title: *Prof./Dr./Mr./Mrs./Miss/Ms.
	Name in Chinese

(if any)
	*Hong Kong I.D. Card / Passport no.


	Residential Address
	Correspondence address


	Residential telephone no.


	Mobile phone no.


	Email address



	Languages spoken / written



II
HIGHEST ACADEMIC QUALIFICATIONS ACHIEVED
	Highest qualification obtained: *PhD/Master’s degree/Bachelor’s degree/Others (Please specify: _________________ )


Subject/Discipline: _____________________________________________________



	Institution of learning



III
DETAILS OF PRESENT/MOST RECENT EMPLOYMENT

	Position
	Employing institution / organization


	Present / Last monthly salary

	No. of months paid per year
	Next incremental date (if applicable)

	Allowances & fringe benefits (if applicable)


	Notice period required by present employer


	Earliest date available if appointed


IV
OTHER INFORMATION
	· Do you have a close personal relationship with any staff member(s) of Lingnan University, where there is apparent/potential conflict of interest? 

	*Yes / No


	· Have you ever worked in Lingnan University? 

	*Yes / No


	· Have you ever been convicted in a court of law within or outside of Hong Kong?

	*Yes / No


	· Do you need a work permit to work in Hong Kong?

	*Yes / No



	Please provide further details if any of the above answers is “Yes”:     ____________________________________

_______________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________


V
DECLARATION
	I declare that the information given in this Form and my curriculum vitae is true, accurate and complete to the best of my knowledge.  I understand and agree that if I willfully give false, misleading or withhold any material information, Lingnan University has the right to rescind any verbal/written offer of employment, and if employment relationship with Lingnan University has been established, I shall be liable to disciplinary actions, including termination of employment without any notice or payment in lieu of notice, if applicable.
I further irrevocably agree to the provisions set out in the “Personal Information Collection Statement Pertaining to Recruitment”.
_____________________________        ____________________________                __________________________

              Name of applicant                            Signature of applicant                                                      Date


*  Please delete where applicable.

For information of the University, please tick the source from which you learned about this vacancy.

( The Chronicle of Higher Education  

( Times Higher Education
( Jobs.ac.uk
( CPjobs
( South China Morning Post - Classified Post   
( JobsDB  
( CTgoodjobs
( Webpage of the University 
(  Others (Please specify: ____________________)
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